	[Your Company Name]
[Street address]
[City, State ZIP]
[Phone] · [Email]
[Website]
License # [License number]
	CHANGE ORDER
Change Order #   [CO-0001]
Date   [Month D, YYYY]
Schedule impact   [+0 days / none]



	CUSTOMER
[Customer name]
[Street address]
[City, State ZIP]
[Phone] · [Email]
	JOB ADDRESS
[Street address]
[City, State ZIP]
JOB / PROJECT   [Project name]



	DESCRIPTION
	QTY
	UNIT
	RATE
	AMOUNT

	[Description of work]
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	$0.00

	Sales tax ([rate]%)
	$0.00

	Total
	$0.00

	Original contract
	$0.00

	Prior change orders
	$0.00

	This change
	$0.00

	Revised contract total
	$0.00


REASON FOR CHANGE
[Describe what changed and why]
NOTES
[Notes to the customer]
TERMS
This change order modifies the original agreement between the parties. The work described here will not begin until this change order is signed by both parties. All other terms of the original agreement remain in effect.

	Contractor

Signature

Printed name

Date
	Customer

Signature

Printed name

Date


Thank you for your business.
Free contractor template · trustpro.io/free-change-order-template
